Sample Syllabus Content

This document is not meant to be prescriptive. Rather, it is to give you an idea of some things that Hampshire faculty often include in their syllabi. The items that must be included are noted with an asterisk. The examples below are from some of your colleagues’ syllabi.
[Course Number] – [Course Title]

*Professor: 
[Name][Office] [email] [phone]
*Office hours: [Say how to make an appointment – sign up on Hampedia, use the sign-up sheet on your door, use “you can book me,” email ahead of time, just drop in, or other]
About the Course

Course Description: [can add from what you posted]

*Distribution: This course [does/does not] satisfy [type] distribution

*Objectives: Let students know what they will know, understand, and be able to do as a result of your course. You can consider the cumulative skills, but also the discipline specific knowledge and skills you hope students will gain. Think about the kinds of assignments and the conceptual, procedural, factual, and/or metacognitive skills students will use in completing your assignments or doing their own projects. These will also be helpful to you to have articulated when you evaluate students

Example (from How People Learn)

This course is designed to help you with the following skills and understandings:
1. Understand current state of theories and knowledge about how people learn.

2. Understand how scientific research on cognition leads to instructional recommendations

3. Interpret primary literature on cognition and education

4. Construct an argument or strong thesis in your writing

5. Examine and critique learning environments, curricula, and/or theories about learning (entails practical work with students)
6. Complete library and/or classroom research on cognition and instruction

7. Present your findings orally and in writing
Example (from The American School)

The class will examine research, film, and personal narratives in order to:
1. Examine the common school movement and key aspects of the history of public education

2. Identify ways that nationalism and citizenship are significant processes shaping the articulation of public education. 

3. Develop the capacity to examine educational tensions from multiple perspectives.

4. Explore current federal education reform and school choice efforts in historical and political context.

5. Understand the concepts of segregation and integration as they relate to the experiences of educational inequality and privilege for members of various social identity groups (e.g. race, gender, disability)

6. Critically examine and explore approaches to anti-racist and multicultural education.  

7. Become familiar with a few strategies for employing technology in classroom and youth work. 

8. Analyze personal experience/stories within the context of social, economic and political inequalities

*Expectations for work completion: [To meet Federal Credit Regulations, faculty need to have a brief statement describing their expectations of how much work there is to be completed outside the classroom. Since we say our courses carry 4 credits for transfer, we must meet the standards outlined in the paragraph below. This statement currently appears in a designated section of the course descriptions on TheHub, but if it is not correct there, it must be corrected in other materials, such as your syllabus:] 
In this course, students are expected to spend at least six to eight hours a week of preparation and work outside of class time. This time includes [here list things such as reading, writing, research, screenings, practicums, language labs, rehearsals, artistic productions, etc. ... as appropriate]
Course Topics: [If you care to describe the portions of the course in terms of the major topics or concepts, you can add this section. You can also give advisories about course content so students know what to expect.]
Assignments: [Few Hampshire faculty give tests or exams – instead, courses are built around projects, papers, collaborative activities, and community engaged learning. You can describe the types of assignments or specific projects/assignments; you can say that these are subject to change based on the work of the class if you would like. But it is good to give an idea of the types of work that students can expect to do in your course AND give due dates for major assignments so that students can plan.]

Course format: [If you would like, let students know something about how you run the course. This can be a bit about your philosophy of teaching, the ways you structure your course or classroom activities, etc.]

Examples: 

I try to have the heaviest reading for Tuesday with light follow-up for Thursday. We often continue the work from Tuesday later in the week. Please make good use of the long break between Thursday's and Tuesday's class to prepare for the week. The format of class time will include whole-class discussion, student presentations, short lectures, and small-group activities. I encourage all of you to actively participate in both small group and whole-class discussions and to generate questions for class discussion. You cannot participate in a substantive way without doing the reading. Doing the critical response papers for class will help insure that you are prepared for participation. My expectation is that claims made in class can be substantiated in the texts and that questions demonstrate engagement with these ideas as well. 

*Course books and other materials: [Say what books the students are expected to buy for the class, specifying which editions. Also tell where they can be purchased (Hampshire College Bookstore, or some other bookstore in Amherst if that's what the professor has chosen)].
General Policies
Due dates: [Say what your policy is for late work]

Examples: 

1) I expect you to turn in assignments on time. If you are concerned that you will not be able to make a due date, contact me in advance, and we will negotiate an extension. I will not grant extensions after a due date has passed, and late work will be noted unhappily in your evaluation. I expect you to submit assignments on time (posting them to the course website) even when you have missed class. All assignments must be submitted in order for you to receive an evaluation.
2) Due dates for all assignments will be posted on the web. They are firm. You have TWO late assignment passes that give you an extra class session to complete your work. When you need one, hand it in when others hand in their work. Please do not contact me the day before or the day of an assignment due date asking for an extension. Come see me during my office hours if you have having trouble with a larger assignment and need direction.

Attendance and missed classes: [State what your policy is.] 

Examples: 

1) I expect you to attend all scheduled class meetings. More than two absences will be noted unhappily in your evaluation. If you miss more than four class meetings (with exceptions made for truly extraordinary circumstances) you will not receive an evaluation for the course. I suggest you save your absences for illness, religious observance, and family emergencies. Three tardy arrivals (more than 5 minutes late) will count as an absence. If you know you are going to miss a class, get in touch with me as soon as possible. If you have already missed a class, it is your responsibility to find out what you missed. 
2) It is essential that you attend class. Much of what we do is dependent on the small group work and whole class discussion that takes place during class time. If you are truly ill and must miss class, please contact me by email or phone (preferably, in advance). It is your responsibility to get caught up. It is appropriate to meet with another student to discuss what you missed, do any missed readings or assignments. All handouts will be posted to the Moodle for the day they were handed out. Meet with me if you still have questions – do this by signing up on my door for office hours.  If you miss more than 3 classes, you must meet with me to discuss how you whether you can receive an evaluation in the course and what additional work might be necessary.]
3) Our discussions are opportunities to co-create vibrant, diverse, meaningful and intellectually stimulating experiences.  Hence, active participation is necessary in this course. By active participation I mean that students should express their ideas, share their interpretation of the readings/texts, and relate the course ideas and readings to students’ life experiences when relevant and when posing thoughtful questions to the group.  I view class discussions as partnerships in which we all have both the privilege and obligation to contribute. Our partnership will falter and the discussion will be less complex and vibrant if each person’s voice does not enter into the dialogue and shape the intellectual path of the course.

Given the experiences of privilege and marginalization that have shaped our lives, inclusive and intellectually challenging discussions are not “natural” or easy. Rather, engaging in multicultural and intellectually rigorous discussions takes work on all our parts…hence the need for “active” participation.  While there are many challenges to engaging in public dialogue about your ideas, here are the indicators by which you will be evaluated.

Attendance: In order to be a member of the developing class community and aware of the history and progress of the changing dialogue you must be in class. Your contributions may be frequent and superb, but your ability to be an effective member of the class community will be impacted if you only attend sporadically. Students missing more than two classes will not receive an evaluation. 
Quality of contribution:  While quality of contribution is difficult to delineate, one key component is that it should reflect significant substantive preparation. What does this mean?  Aside from doing the required reading, an outstanding contributor provides the class with insight into the topic under discussion, judiciously shares personal experiences to demonstrate or extend conceptual or theoretical points, references the readings regularly, connects to other ideas or discussions that have occurred in previous classes, builds on points other contributors have made and respectfully challenges the perspective of others.  
Courage and Tact: Classrooms are places for exploring and challenging our own ideas and assumptions.  In this class we will be examining issues that are controversial, emotionally charged, and in which we all are invested.  In order to explore our assumptions and ideas in a supportive and complex manner, we must be courageous and explore with tact.   Tact calls on us to be sensitive and thoughtful about how our comments will be heard and also to be aware that the contributor is taking risks by speaking. Courage demands that we take risks with our questions and allow ourselves to be vulnerable.  Courage calls on us to express our perspective and position because we can never achieve understanding if we hide and cloak our thoughts in artificial cordiality. 
Laptops and electronic devices: [Some faculty allow laptop use; others do not. Some require students to do some work online during class. This is variable. If you have a policy on this, please add it]

Example: 

1) I would prefer that you not use your laptop to take notes in class; if there is some reason why you must use a laptop, consult me first and understand that you must keep your wifi connection disabled while you are in class. If I find you using the internet while in class I will ask you to leave and mark you absent. 
TURN OFF YOUR PHONE WHEN YOU ARRIVE IN CLASS. Do not just set it to vibrate. If I see you checking your phone or texting, I will ask you to leave and mark you absent. 

Email: [Students sometimes do not check their email, but it is imperative that they do so. You can add a comment here if you wish]

Example: 

1) Email from this course and for other important college business goes to your Hampshire account. Make sure you check your Hampshire email at least twice a day. You can always have your Hampshire email forwarded to another account if that is what you check regularly.

Community placement: [If there is a community based learning portion of your course, explain the requirement and approximate number of hours per week expected and how it will get arranged, etc.]

Example: 
Each student in the course is expected to spend three hours a week in a classroom starting February 11th through the first week of May.  My goal for this assignment is that students have the opportunity to explore the complexities of teaching and learning while reflecting on the relationship of theory and practice.   Each student will gain experience with students and gain a realistic sense of school practices and how classrooms operate by becoming more familiar with your assumptions, your students, and the classroom environment. You are responsible for negotiating the details of how you will work in the class with the teacher. Depending on the educator’s needs, you may be asked to be an "unobtrusive observer," lend additional hands in the classroom, or take notes related to a particular question that you and the educator may share.   Please remember, you are an adult in the school building and my expectation is that you will maintain a professional appearance and approach with staff and students. 

There will be brief weekly reflective assignments assigned to support critical thinking about your position in the school and the relationship of teaching, learning, assigned readings and classroom observations. 
General Discussion Norms: [If you have general guidelines for discussion, it is good to make them a clear from the start. Putting them on the syllabus shows you take them seriously]
Example: 
1. Dissent is fine – even encouraged. But when discussions get personal and heated they can shut down the sharing of ideas. Discussions can also get boring and be unproductive. It is important that we observe a few basic ground rules to promote good discussions.
2. Be a good listener. That means self-monitoring your own air time and truly listening to what others are saying. Consider waiting if you tend to take a lot of turns. Jotting down your ideas will help you to avoid forgetting so you can tune into the discussion and start a new thread when appropriate.
3. Engaged listening is important, yes, but please watch out for a tendency to let others else lead while you only listen each day. If you find many classes go by and you haven’t said anything, it’s time to step up.
4. Look at others when you are speaking—not just at me.
5. Assume good intention in others. Discussion is a space in which we can learn—if others are willing to allow some comments to be aired, taken back, or built upon. Not everyone says something as we would, but we can try to look for the positive intent. If you feel a negative reaction, take a moment to breathe. Think about a constructive way to ask about what was said so that discussion can ensue. If you want to talk to me about something that was said in class, please do not hesitate. Sitting on negative feelings about class does not help anyone learn. I take my role of keeping the classroom as an environment that supports everyone's learning seriously.
6. Be kind and look for ways to learn. Rather than being hard-nosed about a stance, consider the opportunity to reframe or tweak your ideas. 
7. If you want to make a personal connection, do so in a way that clearly connects to the topic at hand and to the readings. Personal anecdote alone rarely convinces others.
8. Preparing for class will make you more comfortable contributing to the class discussions. You need to reflect on the readings before coming into class. Writing about your reactions to ideas presented in readings helps to promote this type of reflection. Stop periodically while you read to write about the ideas as they unfold. You do not have to outline or take elaborate notes in order to digest the readings (though you can do this). As you read, write down questions and ideas you would like to discuss in class. In addition, you should make note of key terms. You don't have to understand every word to get a lot out of the reading, but if you are confused about what seems to be central terms and ideas, look them up. If you are still confused, bring your questions to class. 

*Academic honesty: [Your policies need to be clear. The below has recently been adopted and can be used on your syllabus.] 

All Hampshire College students and faculty, whether at Hampshire or at other institutions, are bound by the ethics of academic integrity. The college’s description of the ethics of scholarship and procedures for dealing with violations can be in the student handbook at https://handbook.hampshire.edu/node/87. 
Requirements for Evaluation: [Say what is required to receive an evaluation. Just attending class is not enough to receive an evaluation. There are many ways to do this – some faculty combine the requirements for evaluation with their descriptions of assignments and their policies for attendance and late work.]

Example: 

Complete all the work and participate fully in all activities, including:

1.  Attend class 
2.  Complete and turn in all written assignments BY THE DUE DATE. See policy on due dates.

3.  Present your ideas – in class discussion, in small groups, and in the presentation activities scheduled in the syllabus.

4.  Turn in a portfolio of all your written work and a reflective self-evaluation – date posted on Moodle.

*Incompletes: [Hampshire has an incomplete policy – you can read it here. Essentially, you do not have to grant an incomplete. You can decide what you will do about incomplete work, but do make it clear on the syllabus – if you will grant incompletes, you might add something like: An "incomplete" will be granted at my discretion and only when negotiated in advance. If you feel that you are in danger of falling behind or not completing the course for any reason, please come see me as soon as possible.]
Accommodating Learning Differences: If you need course adaptations or accommodations because of a disability, or if you have disability-related information to share with me that may impact your performance or participation in this course, please make an appointment with me as soon as possible.

· If you already have approved accommodations, please go to The Office of Accessibility Resources and Services (OARS) in CASA/Lemelson Building to pick up Letters of Accommodation to facilitate a proactive discussion about how your accommodations will best apply to this course.
· If you have not already done so, students with documented disabilities who need to utilize accommodations are encouraged to contact OARS to formally request accommodations as soon as possible to ensure that such accommodations are implemented in a timely fashion. You can do so at https://www.hampshire.edu/oars/disability-disclosure-and-accommodation-request or contact OARS via email: Accessibility@hampshire.edu, via phone: (413) 559-5498, or in person: Lemelson Building. 

· OARS holds weekly drop-in hours for quick consult and questions which can be found on their website or by calling the office.
       * Faculty Note: See also the section on OARS Services in Section IV of the Guide to Teaching at Hampshire: “During the Semester”

Other Information [You can decide whether to add other college resources here}

Example: 

Writing Center: I encourage you to take advantage of the faculty in the Writing Center (Deb Gorlin: dfgWP@hampshire.edu or x5531; Ellie Siegel, etsWP@hampshire.edu; Will Ryan: wjrWP@hampshire.edu for help with writing and revising your essays. There are also alumni writing fellows in the Knowledge Commons in the library. Please consult the schedule in the KC to determine their availability.
Library:  

[Add appropriate school librarian – see http://www.hampshire.edu/library/671.htm]

I encourage you to meet with and send research questions to [  your school librarian ]  For general with assignments and research, stop by the Info Bar at the circulation desk in the library or the Knowledge Commons to learn about new academic resources available to students (in writing, quantitative skills, transformative speaking, research and library skills, student success, etc.) 

This is generally followed by an outline of class sessions OR the statement that class sessions, assignments, and due dates are posted on the course Moodle.
