
Keeping Your Div II Portfolio  
 
Your portfolio documents the work of your Div II. Don't wait until the end of your Div II to put 
it together. Start a binder and keep up with it as you work on your Div II.  Share your portfolio 
with your Div II committee periodically. Think about how you show the range of what you 
accomplish. Your portfolio is your way painting, a picture of your work, the development of 
your thinking, and your strengths in academic and creative skills. 
 
MAKE 2 COPIES OF THE PORTFOLIO – ONE FOR YOUR CHAIR AND ONE FOR YOUR COMMITTEE 
MEMBER 
 
The typical sequence of materials in the portfolio is: 
• Title page 
• Table of Contents 
• Contract – Revised to describe the concentration as it stands with list of included courses and 

evaluated experiences. Contracts must be revised during the last semester of Div II 
• Evaluations and Self Evaluations 
• Retrospective Essay 
• Papers, images and/or audio 
• Other Learning Activities (internships, extra-curricular activities, etc.,) 
• Some people include a Division III contract draft if the ideas are not spelled out at the end of 

the retrospective 
• Some people add a bibliography of readings from outside class to show what they were 

pursuing on their own. 
 
Things to keep as you go along: 

1) Your contract should be there. Though it is bound to change, start with the contract you 
file and update it as you revise the contract. At the end of your Div II, you will put in 
your final revised contract that describes what is actually in the portfolio (what the 
concentration really ended up being). 

2) Keep all evaluations for courses and other learning experiences that are part of your Div 
II (copied from the Hub). Include your self-evaluations too. Also include five college 
grades, transcripts from other institutions, and additional letters of evaluation or 
recommendation applicable to your work.  

3) If you are doing an internship or other non-course evaluated experience, think about how 
to represent this work in your portfolio. Will there be a paper, photo documentary, video, 
etc.? Make sure your supervisor sends an evaluation to Central Records and include it in 
your portfolio. You can ask Central Records to give the evaluated experience a name (of 
your device) and to make it a clickable box on your contract. That way, you can choose 
to add it to your transcript. 

4) Here are things to collect 
a. Include original copies of important papers with professors’ comments.  
b. There should be papers that show your ability to use the literature(s) of your 

field(s) and to formulate and argument/write an analytical paper.  



c. Consider and negotiate this with your committee how to best present visual or 
audio work that you are including – e.g. printed images, images or tracks on 
CD/DVD, or original work shown in the final meeting. 

d. Prepare work so it makes sense to the reader. For example, if you had an 
internship, do not simply include a daily journal. Write a short paper about the 
experience using excerpts from your journal to show your thinking and the 
experiences that affected it. Be creative in including non-course related work. 

e. If you go on field study/study abroad, consider what will be in your portfolio. 
Perhaps your chair will help you develop a syllabus of readings and suggest a 
paper for you to write to answer questions you have about your work. 

f. You might choose to include a process or progress section to demonstrate your 
growth in an important skill. For example, if your writing has really come along 
in your Div II, you can have a section showing the change over time; you could 
show multiple drafts of a paper to show how you revise your written work. 

g. You might choose to include a bibliography of readings that you have done 
during your Division II, including what you read outside of courses. 

5) Your selected work should be organized in a logical way (usually students use dividers to 
mark different sections of a binder devoted to different disciplines, courses, etc.). Once 
you have different sections, include a cover sheet introducing each section explaining 
what it there and why it’s included.  

6) Demonstrate how you engaged with non-western perspectives, race in the U.S., and/or 
the relationships between knowledge and power. Your work in multiple cultural 
perspectives can occupy a section of the portfolio or be discussed in your retrospective, 
depending on what makes sense with regards to the way you met this expectation. If you 
are keeping your portfolio as you go along, you can have a document that you revise 
periodically as your ideas about these issues change. 

7) You will, of course, write a retrospective essay. This is an essay that describes your 
concentration, discusses the experiences and questions that brought you to your Div II, 
describes changes in your thinking, and ends with your ideas about potential Division III 
work. A good retrospective is thematic and not simply a chronological description of 
your coursework. The essay should also point the reader to important work. It is a guide 
to the portfolio. Of course, it is possible to begin to journal about your thinking after each 
semester and then you have ideas to use in your retrospective when you get to the end. 

 
 
Logistics: 
Put your work in binders; do NOT use plastic sleeves for your work  
Make a copy for each committee member  
 


